
 
 
 
JOB POSTING: MARKETING AND DEVELOPMENT MANAGER 
Loca7on: Leighton Art Centre, Calgary, Alberta (hybrid) 
Type: Temporary Full-Time: July to September 2024 
 
About Leighton Art Centre: 
Leighton Art Centre is a vibrant and dynamic art gallery and museum located in the breathtaking 
foothills of south of Calgary, Alberta. Our mission is to inspire crea7vity and foster a connec7on 
between art and nature through innova7ve programs, exhibi7ons, and educa7onal 
opportuni7es. We are seeking a passionate and experienced Marke7ng and Development 
Manager to join our team and help us achieve our mission. 
 
Posi2on Overview: 
The Marke7ng and Development Manager is responsible for developing and implemen7ng 
marke7ng strategies to enhance the visibility and reputa7on of Leighton Art Centre, while also 
leading fundraising ini7a7ves to support our programs and opera7ons. This role requires a 
crea7ve and strategic thinker with a strong background in marke7ng, communica7ons, and 
fundraising. This is a full 7me, temporary (3-month) posi7on covering a medical leave.  
 
Key Responsibili2es: 

• Develop and execute comprehensive marke7ng plans to promote exhibi7ons, events, 
programs, and membership growth. 

• Create engaging content for various plaZorms, including social media, website, email 
newsle[ers, and print materials. 

• Manage media rela7ons, including wri7ng and distribu7ng press releases, and 
coordina7ng media coverage. 

• Oversee the design and produc7on of promo7onal materials, ensuring brand 
consistency and high-quality standards. 

• Plan and implement fundraising campaigns, including annual appeals, major gi\s, 
corporate sponsorships, and grant wri7ng. 

• Cul7vate and maintain rela7onships with donors, sponsors, and partners. 
• Organize and manage fundraising events, including planning, logis7cs, and follow-up. 
• Collaborate with the Execu7ve Director and Board of Directors to develop and achieve 

fundraising goals. 
• Analyze marke7ng and fundraising data to evaluate effec7veness and inform future 

strategies. 
• Manage the marke7ng and development budget, ensuring efficient use of resources. 



 
 
 
Qualifica2ons: 

• Bachelor’s degree in Marke7ng, Communica7ons, Public Rela7ons, Nonprofit 
Management, or a related field. 

• Minimum of 3-5 years of experience in marke7ng and fundraising, preferably in the arts 
or nonprofit sector. 

• Proven track record of developing and implemen7ng successful marke7ng and 
fundraising strategies. 

• Excellent wri[en and verbal communica7on skills. 
• Strong organiza7onal and project management skills, with the ability to manage mul7ple 

priori7es and deadlines. 
• Proficiency in social media plaZorms, website management, and email marke7ng tools. 
• Experience with donor management so\ware and CRM systems is an asset. 
• Crea7ve and strategic thinker with a passion for the arts and a commitment to the 

mission of Leighton Art Centre. 
 
What We Offer: 

• A flexible, collabora7ve, and suppor7ve work environment. 
• Opportuni7es for professional development and growth. 
• The chance to make a meaningful impact in the arts community. 

 
How to Apply: 
Interested candidates are invited to submit a cover le[er and resume to 
chris7na.cuthbertson@leightoncentre.org by June 30, 2024. Please include "Marke7ng and 
Development Manager Applica7on" in the subject line. 
 
Leighton Art Centre is commi[ed to fostering an inclusive and diverse workplace. We welcome 
applica7ons from all qualified individuals and encourage candidates of all backgrounds to apply. 
 
Applica7on Deadline: June 30, 2024 
Contact Email: chris7na.cuthbertson@leightoncentre.org 
Website: leightoncentre.org 
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